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Step 1: Log In to the Portal

1. Open the Startup India website: https://www.startupindia.gov.in/.
2. Click on the Login button.

3. Enter your credentials (email and password) to access your dashboard.
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Unable to Log in?
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Step 2: Access the Recognition Form
1. Navigate to your Dashboard.
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2. Locate and click on View/Edit Recognition Form.
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- click on View/Edit Recognition Form.

Qe

Step 3: Initiate the Editing Process
1. Click on the Edit button.
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Note: To make changes to any of the auto filled fields, please make the change in your profile settings first: View Profile > Edit Profile . T¢save particular
section please click on corresponding save button.

Entity Details Click on the Edit button _

2. Verify your representative profile:
- Enter the OTP sent to the representative's registered email ID.



Our Toll Free Number : 1800 115 565
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Please provide OTP

& Download | s Edit

Ente ¥
/ PR I >
Note: To make changes to any of the auto filled fields it: View Profile > Edit Profile . To save particular
section please click on corresponding save button.
Entity Details OTP not received? Resend button wi

be enabled in o Seconds Enter the OTP sent to the representative's registered email ID

Nature of Entity Private L 2t

Step 4: Edit Industry and Sector Details
You can update industry and sector details after one year of the approval date or the last
edit. You can update industry and sector once in year and thrice in 10 year
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Note: To make changes to any of the auto filled fields, please make the change In your profile settings first: View Profile > Edit Profile . To save particular

section please click on corresponding save button,

Entity Details




Check all disclal

cortify that the tartup has Not been Incorporated for more than 10 years

certiy that the turnover of the entity of any of the financial years SINCe INCOMOMALIoN Nas NOt EXCEEaEd 0N huNanad Crone rupees

cortify that the SLartup is working towards INNOVation, Sovolopmant of IMPAOVeMant of DIOCUCTS Of PIOCOSSES OFf SONCes, Of IS 3

scalable business madel with 3 high potential of eMEICYMENt QENEration or Wealth creation; and

ot formed

cortify that the startup has @ entity by spiitting up or reconstruction of a business already In existonce:

certify that the entity is not formad due to Compromise/ arangement as provided under the Companies Act, 2013,

certify that the entity & neither incorporated/registered as 3 subsidiary of any Indlan or foreign entity nor it is
ncorporatediegistored as a holding company of any Indian or foreign entity. (Please note that any Startup becoming
hoidinglutsidiary of any company after cbtaining recognition will be derecognized)

| certify that the entity is not formad by Joint Venture. (Please note that any startup entering into any Joint Venture after obtaining
recognition will be derecognized

| certify that the entity is NOt INCOrPONMIted Outsde the Indian territory

rtify that the shanehoiding by Indian promaoters in the startup is atieast 51%, as per Companies Act, 2013 and SEBI (ICDR)
Rogulations, 2018

cortify that the antity has not incorporated additional entities having similar address with same production lina/ernvices and at
i0ast one common director/ designated partner/parnner

certify that the entity does NOt OPerate in domains specifically prohibited by law

certfy that the ent

£ NOt 3 50k Proprietorship

cortify that the entity having common director/designated partne Partner with any other entity fulfils the provisions of the

Companies Act, 2013 | further cortify that the entity shall not undertake any related Party TANSICTION Wit SUCh COMMOn enttios

©RCODR 1rANLICLIONs ON arM's leNgth bat

i Tusmover is as defined under tr

REVOCAT
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chtain

hout uplaading the reievant ¢

ocuments of on the bisis of false information

T reserves the right 1o revoke
of an eligibie business immediately

Accept Terms & Conditions and click on Re-Submi

B3 | sccept the Terms & Condiions

Please Note : The details entered by the Startup are on the basis of self-certification.




Please Confirm the Employee Count
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Click on Confirm if you want 1o submit updated details Click on Edit if you want to Edit details
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Please Note : The details entered by the Startup are on the basis of self-certification
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On successful submission you will receive success popup -
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| Thankyou
Note: To make changes to any of the auto fill Your details have been updated rofile . To save particular

section please click on corresponding save i
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Question 1 — How to Update Specific Details from Bucket 1
To edit information such as:

- Company Incorporation Number (CIN)

- Name of the Entity

- Incorporation/Registration Date

- PAN

Follow these steps:

1. Visit Startup India Contact Us:
https://www.startupindia.gov.in/content/sih /en/contact-us.html


https://www.startupindia.gov.in/content/sih/en/contact-us.html

2. Fill in the required fields:
- First Name, Last Name
- Email ID, Contact Number
- Gender, Profession
- State, City/District

3. Select the query type as Startup India Recognition Process.

For Queries and Feedback Contact Us

Office Address

Map
+ v

4. In the comment section, specify your request.

5. Upload the following supportive documents:
- Duly signed request for updating details (on company letterhead).
- Supporting documents for entity name, CIN, date, or PAN updates.
- DIPP certificate.



comment section, specify your request
(you can also mention drive link to attached documents

Choose File

I'm not a robot

6. Submit and Track Your Request
- Submit the form.
- Monitor your registered email for updates or additional instructions.

Important Notes

¢ Details should be updated first on MCA portal before raising request for Updating on
Recognition for the conversion of CIN, Entity name update / CIN number updating

 Ensure all provided information is accurate and up-to-date.
» Changes to Bucket 1 details require approval and proper documentation.

Question 2 — How to Update Authorized Representative Details

Follow below steps to update Representative mobile number



Click in Get OTP

Authorized Representative Details

OTP has been sen

to the registered Mobile

Seconds

Click on submit after successful OTP verification

Authorized Representative Details

After success submit form

Kindly note that you number will update only on final submission




Follow below steps to update Representative Emails

Authorized Representative Details

/ Enter new emall id and click on Get OTP button

/
/
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GETOTP

STARTUP RECOGNITION

1 Entity Details

Nature of E ’\Ixt)"

ndustry”

Sector

Note: To make c ges to any of the aut
Enter OTP shared on Representative mail id g sa

Click on submit after entering valid OTP ~—

OTP has been sent to the registered Email ID:
n sile > Edit Profile . To save particular

Enter OTP Here:
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Note: To make changes to any of the aut

section please click on corresponding sa
1 Entity Details

Nature of Entity

industry

Sector

sfile > Edit Profile . To save particular

V

OTP verified successfully. Your Email
ID has been successfully saved.

After successful verification , submit form by




Question 3 — What details user can update In Recognition form

A. Bucket 1 - Entity Details

- User can update Industry and sector after 1 year of approval or last edit

- To update Entity name CIN conversion user has to make first conversion on MCA
portal and then Raise Request to support team for updating details on recognition

B. Bucket 2 - Full Address (Office)
- User can update all address

C. Bucket 3 - Authorized Representative Details

- User can update Name and Designation of Authorized Representative

- User can update Representative email and Mobile by verifying with OTP shared on
registered email / mobile

D. Bucket 4 - Director(s) / Partner(s) Details
- User can update All details of director

E. Bucket 5 - Information Required
- User can update All details mentioned under Bucket 5

F. Bucket 6 - Startup Activities
- User can update All details mentioned under Bucket 6

G. Bucket 7 - Self-Certification
- User can update All details mentioned under Bucket 7

After Updating required details, it is mandatory to accept all term and condition mentioned
in 7th bucket

For any further clarification, please feel free to reach out to us on our toll-free
helpline 1800115565.



