
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 1: Log In to the Portal 
1. Open the Startup India website: https://www.startupindia.gov.in/. 

2. Click on the Login button. 

3. Enter your credentials (email and password) to access your dashboard. 

 

 

Step 2: Access the Recognition Form 
1. Navigate to your Dashboard. 

 

 

 

 



 

 

2. Locate and click on View/Edit Recognition Form. 

 

 

 

Step 3: Initiate the Editing Process 
1. Click on the Edit button. 

 

 

2. Verify your representative profile: 

   - Enter the OTP sent to the representative's registered email ID. 



 

Step 4: Edit Industry and Sector Details 
You can update industry and sector details after one year of the approval date or the last 

edit. You can update industry and sector once in year and thrice in 10 year 

 

 



 

 

 

 



 

 

 

FAQs 

 

Question 1 – How to Update Specific Details from Bucket 1 
To edit information such as: 

   - Company Incorporation Number (CIN) 

   - Name of the Entity 

   - Incorporation/Registration Date 

   - PAN 

 

Follow these steps: 

1. Visit Startup India Contact Us: 

https://www.startupindia.gov.in/content/sih/en/contact-us.html  

https://www.startupindia.gov.in/content/sih/en/contact-us.html


 

2. Fill in the required fields: 

   - First Name, Last Name 

   - Email ID, Contact Number 

   - Gender, Profession 

   - State, City/District 

 

3. Select the query type as Startup India Recognition Process. 

 

 

4. In the comment section, specify your request. 

 

5. Upload the following supportive documents: 

   - Duly signed request for updating details (on company letterhead). 

   - Supporting documents for entity name, CIN, date, or PAN updates. 

   - DIPP certificate. 



 

6. Submit and Track Your Request 

- Submit the form. 

- Monitor your registered email for updates or additional instructions. 

Important Notes 

• Details should be updated first on MCA portal before raising request for Updating on 

Recognition for the conversion of CIN, Entity name update / CIN number updating  

• Ensure all provided information is accurate and up-to-date. 

• Changes to Bucket 1 details require approval and proper documentation. 

 

 

 

Question 2 – How to Update Authorized Representative Details 
 

Follow below steps to update Representative mobile number 

 



 

 

 

 

 



Follow below steps to update Representative Emails 

 

 

 

 

 



Question 3 – What details user can update In Recognition form 
 

A. Bucket 1 – Entity Details 

- User can update Industry and sector after 1 year of approval or last edit 

- To update Entity name CIN conversion user has to make first conversion on MCA 

portal and then Raise Request to support team for updating details on recognition   

 

B. Bucket 2 – Full Address (Office) 

- User can update all address  

 

C. Bucket 3 – Authorized Representative Details 

- User can update Name and Designation of Authorized Representative 

- User can update Representative email and Mobile by verifying with OTP shared on 

registered email / mobile  

 

D. Bucket 4 – Director(s) / Partner(s) Details 

- User can update All details of director 

 

E. Bucket 5 – Information Required 

- User can update All details mentioned under Bucket 5  

 

F. Bucket 6 – Startup Activities 

- User can update All details mentioned under Bucket 6 

 

G. Bucket 7 – Self-Certification 

- User can update All details mentioned under Bucket 7 

 

After Updating required details, it is mandatory to accept all term and condition mentioned 

in 7th bucket  

 

For any further clarification, please feel free to reach out to us on our toll-free 

helpline 1800115565. 

 

 


